
 
MODULE  4 – A SIMPLE CONTENT STRUCTURE 

 



  

What is an E-Newsletter? 

Content Format Delivery + + 

“A Simple Structure for Writing a Newsletter” 



What We Will Learn Today: 

• The power of stories 
• A Simple Content Structure 



       Tell stories! 
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Why tell stories? 

• You’re already good at it 

• Unique to you 

• Memorable 

• “Free sample” 

 



A 5-Part 

Simple 

Article 

Structure 

(Personal) Story or Observation 
(e.g. We had trouble selling our house.) 

Intriguing opening sentence 
(e.g. “I used to live in this house.”) 

 

Bridging Sentence 
(e.g. “Likewise, as solo professionals we all look the same.” ) 

Business Insight 
(e.g. “Telling stories in your newsletter helps you stand out.” ) 

Brief Summary 
(e.g. “Here’s the bottom line...”) 



Simple Article Structure 

Examples: 

 

 

http://clarityadvantage.com/2014/12/short-cuts-issue-713/ 

How sitting in traffic relates to connecting with sales decision makers. 

 

http://www.smsearch.com/the-wisdom-of-woody/ 

How Woody Allen’s skill in bringing out the best in actors relates to hiring. 

 

http://rocketgirlsolutions.com/putting-horse-sense-work/ 

How a horseback riding trip relates to project management. 

 

http://goo.gl/k8t1MJ 

How fly fishing relates to an effective photography shoot. 
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… specific 

… personal 

… current 

When writing stories be... 



You know what I haven’t done in 25 years? If you said, “Ask a 
stranger to dance,” you’re close. 
 
But, if you said, “Set foot in Seattle,” you’re exactly right. 
 
And yet there I was, not two short weeks ago, stepping off 
the plane at Sea-Tac Airport with my wife Linda and my very 
excited daughter Emily. 
 
Emily, you see, is attending the University of Puget Sound 
this year; we arrived a couple of days early to have a look 
around. 

http://bluepenguindevelopment.com/2014/09/two-holes-in-your-marketing/ 



Beginner’s Mistake 

Thinking that “serious 
businesspeople” don’t care 
about stories. 



In The Next Module: 
Formatting Essentials 

• Developing your standard layout 

• Headers and subheaders 

• Formatting do’s, don’ts and options 

• Newsletter length 

• To click or not to click? 

• Useful vs. promotional content 

• Custom design or template? 

• Formatting for Smartphones and tablets 
 


